
SmartCare Treatment Team Clean Up 

1. In SmartCare search for Caseload (my office) enter the staff you are running for and apply filters.  

Export 

list to an excel file to work from by selecting the export button. 

   

 

2. In Anasazi pull up the client assignments screen to show closed assignments. 

 

3. In SmartCare, with Client Selected in Client Programs, show Enrolled programs and Apply Filters: 

 

4. Write down or take a screen shot of open programs/staff assigned. 

 

5. Search for Treatment Team in Search Window, select Treatment Team Client.  This will bring up the Treatment 

Team List Page for the selected client.  Be sure “Active” is selected. 

 

6. Click on the Header field “Treatment Team Member” to Sort by staff.

 
 



7. Select the first staff that is marked as “active” status but not on your open programs list.  This will bring you to 

the Treatment Team Details Screen. 

 

8. Find the corresponding assignment in Anasazi and the closing date.  Enter the closing date as the end date and 

uncheck Active. 

 

9. Select Save (upper right corner), then close screen (x).  The Treatment Team screen will now show that Team 

Member removed. 

 

10. Repeat as needed. 

 

 


